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Living Sky School Division No. 202

Growth Without Limits, Learning For All
Transportation Expense Claim Report
As per Article 28 of the CUPE Agreement
	Employee Name:
	


	SERVICE TRIPS
Service Trips made out of your school attendance area - $12.00 per hour 

	Date
	Bus #
	Destination/Reason
	Start/End Time
	Breakfast ($8), Lunch ($14), Supper ($19), if required

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	

	BUS PICK UP/DROP OFF
Please indicate if bus use was for a route or extra-curricular trip - $10 for bus pick up & delivery

	Date
	Bus #
	Destination/Reason

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	CLEANING BUSES
Casual Drivers - $12.00 per hour for cleaning and up to $15.00 per wash per bus
Full-time Drivers – Are required to submit receipts (up to $250 per year)
Please call the transportation department for authorization prior to cleaning a spare bus

	Date
	Bus #
	Start/End Time
	Please submit wash receipt to transportation department

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	PRIVATE VEHICLE USE
Indicate if vehicle was used for service trip, bus pick up, route or extra-curricular

	Date
	Bus #
	Destination/Reason
	Total Round Trip Km

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Transportation Expense Claim payments will be included on your regular pay cheque.
	Employee Signature:
	
	
	Date:
	


	Transportation Manager/
Asst. Manager Signature:
	
	
	Date:
	


Please email to reception@lskysd.ca
