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Introduction :

/Please do not use your back button.

Important notes for students currently taking high school courses:

Transcripts that inclede final marks from January (Choose “After January Exams™) and June (Choose "After June
Exams") are released in February and July.

If you recently completed a course and reguire that mark to appear on your transcript, please contact the school prior
to completing the transcript request to ensure the mark has been submitted to the Ministry of Education.

We have marks on file for Saskatchewan high school courses. If you require GED or ABE please contact the following
locations:

Scroll down
GED transcripts, please refer to http://economy. gov.sk.ca/geditranscripts website.

ABE (10 and 11) transcripts, please refer to hitp:/economy.gov.sk.ca/abeftranscripts website.

Transcript Fees

There is a non-refundable 320.00 search and process fee for a transcript request of five or fewer selections (including
those sent directly to the student).

Requests in excess of five destinations will be charged 52.00 per additional selection.

Expedited delivery senvice by mail or courier is also available to all destinations at an additional cost (other than those
sent electronically listed below). Note: Expedited delivery service fees are subject to change without notice.
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Payment Method

Transcript reguests will not be processed wntil the payment is received.
Transcript requests pending payment will be held for a maximum of 30 days.
There are three forms of payment available:

1. Online secure transactions wsing Yisa, MasterCard or Debit.

2. Mail a chegue/bank draft‘money order (DO NOT send cash in the mail) made payable to the Minister of Fimance|
to:

Student Services

Regina Centre Crossing
T 10 10
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3. If you chose the option for Pick Up you can also pay over the counter at our office.

MNote: Transcripts requested for pick up next business are available after 1:00 pm at Student Services 128-1621 Albert
Street, Regina, SK. Office Hours are 8:00 am - 5:00 pm Monday - Friday. You will be required to provide 1 piece of
government issued photo identification: examples include Driver's License, Passport, Citizenship card or Treaty
Card.

Transcript Delivery

Electronic

Transcripts (2 copies) are automatically sent electronically each business day to the following institutions:

= University of Regina
= University of Saskatchewan
= Saskatchewan Polytechnic (SIAST - all four campuses)

= University of Alberta

All other transcripts must be sent through the mail or by expedited delivery if selected.
Please Note: Transcripts cannot be emailed under any circumstances.
Third-party transcript requests

If you have a third party such as a law firm or organization request transcripts on your behalf, you must provide the third
party with a Letter of Authorization that includes the following information: your name, the name of the firm or
organization requesting the transcripts on your behalf, your signature, the transcript request order number, and the date
when signed. The letter of authorization must be mailed, faxed or emailed to the Student Services, Ministry of Education.

_Continue to Transcript Request Form | __,J

Contact|)’| Phone:+1 306-T87-9525 | Fax:+1 306-787-0035 | Email: student.recordsi@gov.sk.ca )
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Required Infermation

To complete an order online, you will be asked to provide:

« Your legal surname, middle name (s). given name, birth date, mailing address, daytime phone number, email
address, last school attended. last year attended and last grade completed.

- Saskatchewan Learning ID if known.
= Where and when you want the transcript sent.
= Valid credit card number and card holder information when paying online.

= Valid and active email address.

Browser requirements:

= Internet Explorer & or higher or Mozilla Firefox type 4 or higher or Google Chrome

- JavaScript must be enabled.

Mext

Phone: +1 306-T87-9525 »+1 306-787-0035 | Email: student.records@gov.sk.ca

Contact [
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Image Verification
/Please do not use your back button. ™

SaEIJ . [ ]%Reload
’ Complete this

Please type the same letters and numbers from the image into the input field.
If you are not able to determine the letters and numbers in the image, click the reload link until you get one you can
read.

\_ | Previous || Next | Y,

( Contact | Phone:+1 306-787-95256 | Fax:+1 306-787-0035 | Email: student.records@gov.sk.ca )
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Personal Information Change
/Please do not use your back button. ™

The name printed on the transcript is based on information stored in the Student Data System. If your name has
changed since you last attended school and you wish to have your current name printed on the transcript, mail, email or
fax the following:

o Address / Name / Date of Birth Correction form

o Legal documentation of name change

To change a name (including change due to adoption, marriage or divorce) a copy of a change of name certificate,
marriage certificate, or other evidence of a legal name change is required.

To change an address, submit a copy of your photo identification displaying your name and current address.

Do you wish to submit any of the following changes? © Yes ® No
Name Change
Address Change

Click here

A $20.00 non-refundable processing fee will be required to complete this trap

| Previous || Next |

( Contact | Phone:+1 306-787-95256 | Fax:+1 306-787-0035 | Email: student.records@gov.sk.ca )
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Applicant Information
# Please do not use your back button. i

Learning 1D {if known):

*Current Legal Last Name: Garmann
*Current Legal First Name: Eidan

Middle Name:

Former Surname(s) (if applicable):

*Birth Date: | 30 ¥ || September ¥ |[1277 | v¥¥Y format

*Country: | CAMADA d
*Province/State: | SASKATCHEWAN v |
Complete all TouiCit: A a
*Postal Code/Zip Code: 50, =g Canada and US only.

- P.O. Box: BAG 1
Of thIS. Street if no P.O. Box:
International address, please include postal'zip code in street’box address line.

*Daytime Phone: 02 53 |2375 | ® North America © International

*Email: |aidon.gamann@izky=d.ca
*Confirm Email: Ieldnn.genmnn@iskysd.nﬂ

Last Saskatchewan High School Attended: \zckiin School |
Last Year Attended: 1gg5 |
vy format i you attended school in 20122013 school year, please enter 2013.

Last Grade Completed: O Grade 10 © Grade 11 #Grade 12

| Previous || Next |

e
( Contact | Phone: +1 306-T87-9325 | Fax: +1 306-TB70035 | Email: student.recordsi@pov.sk.ca )
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This is the page
you need to take
some time with.

Read the next
slide to see the
details of the
process.
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Transcript Request Entry

I.-FIease do not use your back button.
If you recently completed a course and require that mark to appear an your transcript, please contact the schoaol priar
to completing the transcript request to ensure the mark has been submitted to the Ministry of Education.

Did you take a high schoaol level
course between August 1, 2015 and July 31, 20167 2 ¥es O No

If copies are required to come to your home, please select Self as one of the locations.
Transcripts cannot be e-mailed under any circumstances.

Transcripts that include final marks from January (choose "After January exams”) and June (choose "After Order
June exams”) are released in February and July. Example

Where would you like the transcript sent? What is your situation?

Saskatchewan Paolytechnic (SIAST) a0 four | want my franscript{s) sent as soon as possible
campuses)

Apprenticeship and Trade

University of Regina

University of Saskatchewan

Liniversity of Alberta

Self (2 copies provided)
Mote: you vall be confacted by email if an address change is
required (When self is chosen)
Walk-In Service [Office use only)
Cther Destination

Add to Cart || Reset |

Maximum of 10 requests per applicaoon is allowed




Transcript Request Entry

September
to
Mid February

Mid February

to

June

After Graduation

e Select your school (Choose other destination if it is not listed)
¢ Select three times: (After each, click “add to cart”)

¢ | want my transcript(s) sent as soon as possible

¢ After January Exams (Printed mid February)

¢ After June Exams (Printed mid July)

e Select your school (Choose other destination if it is not listed)
e Select twice:

¢ After January Exams (Printed mid February)

¢ After June Exams (Printed mid July)

e Select your school (Choose other destination if it is not listed)
e Select once:
¢ | want my transcript(s) sent as soon as possible

This is where you will chose
where your transcripts go

and when.

Example of this
on the next slide.
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Notice my three

requests for the

same school in
my “cart”.

If applying for
other schools,
continue the
same process,
up to ten
requests.

course between August 1, 2015 and July 21, 20167 ® Yes o No 1ufll

If copies are reguired to come to your home, please select Self as one of the locations.
Transcripts cannot be e-mailed under any circumstances.

Transcripts that inclede final marks from January (choose "After January exams™) and June (choose "After Crrder
June exams™) are released in February and July. Exampie

‘Where would you like the transcript sent? ‘What is your situation?

@ Saskatchewan Polytechnic (SIAST) jausur @ | want my transcript(s) sent as soon as possible

campuzes) @ | want my transcripts(s) sent at ancther time. Select one of
o Apprenticeship and Trade the options below:
© University of Regina After November Session (Printed mid December)
© University of Saskatchewan After December Exams (Printed mid January)
g g:ﬁm of Alberta After January Exams (Printed mid February)
- coples provided) After March Exams (Printed beginning of April )
mfwwﬁm%nymummmmmmm Afier April Session (Printed end of May)
© Walk-In Service jomee use o) After May Exams (Printed mid June)
& Other Destination After June Exams (Printed mid July)
After Sumimer School (Printed beginning of August)
After Avgust Exams (Printed beginning of September)
Add o Cart | | Reset
— T

Postal Service ©:  Electronic

Transcript will be sent to . Saskatchewan Polytechnic (SIAST) (all four campuses)
Transcript will be sent on : As soon as possible

In Person : No

|

Postal Service ©  Electronic

Transcript will be sent to © Saskatchewan Polytechnic (S1AST) (all four campuses)
Transcript will be sent on ;. After January Exams (Printed mid February)

In Person : No

|

Postal Service ©  Electronic
Transcript will be sent to : Saskatchewan Polytechnic (SIAST) (all four campuses)
Transcript will be sent on ;. After June Exams (Printed mid July)

Excel 2013

Iu\:_ln Person : No

(

Contact | Phonse: +1308-787-3525 |  Fax +1308-TE7-0035 | Emall: studasnt recordsf®pov.sk.ca )

Note:
It costs $20 for up to 10
requests.

If you complete this process
separately, it will cost more.

When done, click here.




Payment

* All that is left is to complete the payment.
* If you have any questions, please don’t hesitate to contact me.
eldon.germann@|skysd.ca

Work: 306-753-2375
Cell: 306-753-7197
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